Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return (AGAR) 2020/21

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Praclitioners' Guide" which is updated from time to fime and contains everything
needed 1o prepare successfully for the financial year-and and the subsequent work by the external auditor.

+ Make sure that the AGAR is complete (no highlighted boxes left empty), and Is properly signed and dated. If the
AGAR contains unapproved or unexplained amendments, Il may be retumead and additional costs will ba Incurmad.

» The authority should recefve and note the Annual Internal Audit Report before approving the Annual
Govemance Statement and the accounts.

+ Usa the checklist provided below 1o review the AGAR for completeness before refurning it to the external
auditor by email or post (not both) no later than 30 June 2021.

+ Tha Annual Govemance Statement (Section 1) musi be approved on the same day of bafore the Accounting
Statemenis (Section 2) and evidenced by the agenda or minute references.

» The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presanted o
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

» The RFO is required to commance the public ights period as s00n as practical after the date of the AGAR approval.
« Do not send the extarnal auditor any Information not specifically requested. However, you must inform your
axternal auditor about any change of Clerk, Responsible Financlal Officer or Chairman, and provide

relevant authority owned generic emall addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sant to your external auditor with the AGAR covers
all the bank aceounts_ If the authority holds any short-term investments, note thesr value on the bank
reconciliation. The external auditor must be able to agree the bank reconclllation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide®.

. Enphhmwmuvmnmeammngmmwmmpm 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The axternal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis o support the full variance.

« If the external audilor has to review unsolicited Information, o receives an incomplete bank reconciliation, o
variances are not fully explained, additional cosls may ba incurrid.

+ Maka sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the current year (Box 1 of 2021).

= The Responsible Financial Officer (RFQ), on behalf of the authority, must set the commencement date for the
exercisa of public rights of 30 consecutive working days which must include the first ten working days of July.

+ The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the extemnal auditor before 1 July 2021.

Al saclions Have all highlighted boxes have bean completed?

Has all addiional information requested, including the dates set for the period
for the axercise of public rights, been provided for the external auditor?
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Section 1 For any stalement to which the response |s 'no’, has an explanation taen published? | -

Section 2 Has the authority's approval of the accounting statements beon confirmed by &
the signature of the Chaiman of the approval maaling? s
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Has the bank reconclliation as a1 31 March 2021 been reconciled to Box 87 -
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Annual Internal Audit Report 2020/21
Milland Parish Council
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During the financial year ended 31 March 2021, this aulhority's intarmal auditor acling indepandantly and on the bas|s
ol an assessment of risk, mmwammmdmmmmmmmmanum
hopamandmdwmaﬁanmmm authority.

The intemal audit for 2020621 has beaen cared out in acpontance with this authority's needs and plannad coverage,
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out balow are the objectives of intemal contral and alongside are {he intermal audit conclusions an whadhar, in al
significant respacts. the control objecives wars being achieved throughaut {he financlal year to 8 standard adequate
10 meat e needs of this authorty.

Internal control objective
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B. This sumharity comphad with s Snancial reguinlions. paymants were supporied by Fvoices, all
aupenditure was spproved and VAT wis appropriately sccounited for,
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Section 1 — Annual Governance Statement 2020/21
We acknowledge as the members of:

MILLANY PARISH Councal

our responsibility for ensuring that there is a sound systam of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

1. W have put in place arangaments for affectve fnanclil prigdrin #E BECOWNING SRaleTHITITE I ACOIVTBNCs
mﬂﬁﬂmﬂ‘npﬂ'.mﬂhhprwaf .// with the Accowals ani Aucd Faguiahons
e accounting stataments.
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on e ability of this aulhority 10 conduct its
usiness o manage ite fnances.

4. Wa provides proper opportunity during the year for mm;wwmﬂmwmwwh
v enarcina of alecion” Aghta in Aooordance with e nsoec! and ask guastions abouf ihis suthorly's scoounls.
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&, W caniad out an sesessmant of tha risks facing ihis considerad and documented the frascial and offar ks £
authority and ook Bpproperal S1EpS 10 Manage Mose g faces A cpall willl hem propany.
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charitable. in ouf CApacy as ihe sobe managing commorale, it is @ sole managing bustes of & bosl
wusien wa dscharged our Bcoountasility freist o [rusts
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Francial reporting and, If required, indapendenl.
exarmination o S,

*Ploage provide axplanations to tha axtemal audior on A soparate shaet for each ‘No' responsa and describa how the
autharity will addrass the weaknesses jdentfiad, These sheets must b published with the Annual Governance Statenmsnt.

This Annual Governance Statement was approved at a Signed by the Chairman the meating where
imieting of the authority on: approval was giver:
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and recorded as minute refarence; Chalrrnan -
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Section 2 - Accounting Statements 2020/21 for

MitLAnp PARIS H

Counlc i

Todal badances and resenves i the beginning of the e

1. Balances brought
forward &8 recarded in the fnancal reconds. Value must agree io
Hfrr‘ :5{} f"i"r ?EE Box T of previous year
2. (+) Pracep! or Rates and Toiad amound of precept for for IDBs refes and levies)
Lavias 3‘1- 1 E, -'3;_ _-;46 O receved or ecavabie in the pear. Exciue sny granis
. i - received.
1. (+) Total other recadpts ;mﬂmmaamaﬂsummdﬁ m;mmm
or ralesleves ved . includer
%005 BLR | oanewem A A
4. (-) Stafl costs Total expandilure or payments made o and an bahall
" i of all empioyses. include gross salsnes and wages,
c}_,{,f:'.fb 26 )21 | employers N contributions, employers pension
! contributions, grafuilies and Severance paymants.
5. (-} Loan inferest\capital Total expendifure or payments of capilal and infsras!
repayments "!ﬂ"-' :}{' 5‘—- if-', & .;-u": madhe during the year on e authorify’s borrowings (W any).
6. (<) All other paymants Totel expandiure ar peyments B8 ecorded in he cash-
A G A R ] et
1. (=) Balances camied Total balances and reserves af the end of the year. Must
forward 19 866 |/70,38] |oowua(102e3)- (6546
B. Tolad valus of cash and The sum of aif curmen! and deposi bank sccounts, cash
shart barm rmesstmants g Eéfa lo 28] hoidings and shorf ferm imvesimants heid as af 31 March -
[ # To agree with bank reconciliation.
4, Total fixed assets plus The vaiue of all the propery tha authorily owns — if Is made
farm inveaiments i up of ail its fved assels and lomg term invesiments a5 af
ﬁm (‘}’q" é“"" S, 13 31 March,
10, Total borrowings 3 _ The cutstonding caplial balance as al 31 March of all lnans
26,620 |21, 8 64 | rom e partes gnciuding PwLB)
1. (For Local Councils Only) Dischosurs note The Councl, as & body corporate, acfs a5 sole Irushee for
re Trust funds (including charitable) and is responsibie for managing Trest funds or assefs,
- N.B. The figures in the accounting statements above do
nal inciude any Trus! Iransachions

| pertify that for tha year ended 31 March 2021 the Accounting
Statemnents in this Annual Governance and Accoumntability
Retun have been praganed on either a receipts and payments
or incorme and axpanditure basis following the guidance in
Govemanca and Accountabllity for Smaller Authorities = a
Pracitionars’ Guide to Propar Practicas and prasant fairly
the financlal position of this authonity

Signed by Responsible Financial Officer before being

preﬂerﬂ[eyu ﬂ-:j22nty for approwal
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Daie

| condirm that these Accounting Statemants wane
approved by thizs authority on thig date:

(3[o5 2
as raconded in minute refersnce.

®ec 3 Is.c

Signed by Chairman




Section 3 — External Auditor's Report and Certificate 2020/21
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1 Respective responsibilities of the auditor and the authority

Our responsiblity as audions ko eornpiete @ limited assurance mummwmmmmm;.hhﬁd
mmm;m-mmmnmmmMmmmmmmlm

The UK Government has determined that a lower level of assurance mmmwaummum
for hose local public bodies with the lowest levels of spanding.
m-mmmwmmnmmmuwmm1 and 2 of the Annual Govemance and
mmmnmmmmwmummawwmuADdeu
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Wammmmmmmmmdmawu is adequate and effective and that it has
a sound system of intemal m.mmmmmmmmmmmmlmm in

= gummarses the munﬁmnmmuhrﬂnmundud 31 March 2021; and
« gonfirms and Mummmmmmnwnwmmmumlm

2 External auditor's limited assurance opinion 2020/21

Ewhfhmmud el )™ 01 The Basis of oUr review of Sections 1 and 2 The Annual Govemancs and Accou bty aium, in
our 'r-ionummmmsm-1muzdmmwmmmm;mi:hmﬂmﬂ-mw-ﬂ
no mnmmmmmmwhmmmmaﬂmwmmqmmhmmbunm

(emiirain on & separale shead Il reguined)
(ar aiiens nok Bffecing cur opinion which we drw o i sitariion of the authonty.

|ipontinue on 2 saparase shesl if reguired)

3 External auditor certificate 2020/21

We carlifyido not cerify” thal we hlwmphndnurmmofSﬂnnmdiu!hmwm
Accountability Retum, and discharged our responsibilities undar the Local Audlt and Accountability Act 2014, for
the year ended 31 March 2021.

(e do rat sy COmpeshion becsUss

External Auditor Name



