Annual Governance and Accountability Return 2021/22 Form 3

Tu be completed by Local C.]'L‘::unr.:iia, Intermal Drainage Boards and other Smaller Authorities™:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross Income or gross expenditure was £25,000
or less but that:
» are unable to certify thamx::as as exampt (fee payable); or
* have requested a limited assurance review (fee payabla)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return

excesding E25,000 must
the end of each financial in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to B:
* The Annual Internal Audit Report must be completed by the authority's internal auditor.
= Sections 1 and 2 must be complated and approved by the authority.
=« Section 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve ion 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and must be approved and published on the authority website/webpage
before 1 July 2022,

4, An authority with either gross income or gross axpenditure exceeding £25.000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itsalf as axampt, or
& reguesting a limited assurance review, must return to the external auditor by email or post (not both)
nao later than 30 June 2022, Reminder [etters will incur a charge of £40 +WAT:

» the Annual Governance and Accountability Return Sections 1 and 2, together with

» a bank reconciliation &s at 30 March 2022

= an explanation of any significant year on year variances in the accounting statemants
= notification of the commea ant date of the period for the exercise of public rights
» Annual Internal Audit Re 2021022

Unless requested, do not send additional documents to your external auditor, Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and Is able to give an opinion, the

Annual Governanca and Accourtability Section1, Sectlon 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/wabpage:
Before 1 July 2022 authorities must publish:

» Motice of the perind for the exercise of public rights and a declaration that the accounting statements

are as yaf unaudited,;

« Section 1 - Annual Governance Statement 2021/22, approved and signed, page 4
« Section 2 - Accounting Statements 2021/22, approved and signed, page 5
Mot later than 30 September 2022 authorities must publish:
« Motice of conclusion of audit
» Section 3 - External Auditor| Report and Certificate
» Sactions 1 and 2 of AGAR including any amendments as a result of the limited assurance review.
It is recommended as bast pr. , to avald any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govermancs and Accounlabfity Redurn consiiutas the anrual redurn refermed o in e Accounts and Audit Regulations 2016

Thraughaut, e wonds ‘axiemal audior {he Same meaning as the words Tocal audbor’ in the Aooounts and Audt Regulations 2015,
“fir @ compate Gzt of bodles that may ba autionities refar fo schaedule 2 fo fhe Local Audit and Accourdsbilty Aot 2074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

* The authority must comphy Froper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the itioners’ Guide® which is updated from time to time and contains evenything
needed to prepare successfully for the financial year-end and the subsequant work by the external auditor,

* Make sure that the AGAR s lete (no highlighted baxes left empty), and is propery signed and dated. If the
AGAR contains unapproved or ined amendments, i may be returned and additional costs will be incurmed,

* The authority should recaive note the Annual Infernal Audit Report before approving the Annual
Governance Statement and the accounts.

« Lszae the chacklist provided to review the AGAR for completeness before retuming it to the extamal
auditor by email or post (not both) no later than 30 June 2022,

« The Annual Govemance Stal.aujnent {Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and a-.-li:lenned by the agenda or minute referances.

+ The Responsible Financial (RFO) must cerify the accounts (Section 2) before they are presented fo
the authority for approval. The authority must in this order; consider, approve and sign the acoounts,

* The RFO is required to commente the public iights pericd as soon as prachical afier the date of the AGAR approval.

* Do not send the extamal auditor any information not specifically requested. However, you must inform your
aexternal auditor about amy cl_h.ngn of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned garlurh emall addresses and telephone numbers.

« Make sure that the copy of the bank reconciliation to be sent o your external auditor with the AGAR covers
all the bank accounts. If the ority holds any shor-term investments, nole their value on the bank
reconciliation. The external auditor must be able lo agree the bank reconciliation to Box 8 on the accounting
statements [Section 2, page 5). An explanation must be provided of any diferance betwean Box 7 and
Box 8. More help on bank reconciliafion is available in the Praciifioners’ Guide®,

» Explain fully significant variances in the accounting siatemenis on page 5. Do not just send a copy of the delailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis fo support the full variance.

- |fthe external auditor has to review unsolicited information, or recelves an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

* Make sure that the accounting statements add up and that the balanca carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

« The Responsible Financial Officer (RFO), on behalf of the autherity, must set the commencement date for the
exarcise of public rights of 30 consecutive working days which must include the first ten working days of July.

« The authority must publish on the authorty website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exarcise of public rights and the name and
address of the external suditor Ihafnrt 1 July 2022,

Al sections Hawe all highlighted boxes have been complabed?

Has all additidnal information requested, including the dates set for the period
for the exercise of public rights, baan provided for the exiemal auditor?

Internal Audit Report | Have allhighlighted boxes been completad by the intemal auditor and explanations
Eaction 1 For any statament to which the response is 'no’, has an explanation been published?

Section 2 Has the autharity's approval of the accounting statements Deen canfirmed by
e sigrealure pﬂha Chalrman of fhe approval mesting?

Has an explanation of significant variations been published whene required?
Has the bank reconclliation as at 31 March 2022 been reconciled to Box 87
Has an explanation of any difference betwesn Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds = hirve all disclosunea baen mada if the authority as a body corporate is & 'v/
sole managing trustea? NB: do not sand trust accounting stalements uniess requasied.

"Eovernance and Accounta far Smailer Authorities in England - & Practitioners’ Guide to Proper Practices.
can be [nadied fram weewnale.gov.uk or from whew,ada.org.uk
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Annual Internal Audit Report 2021/22

Milland Parish Council

https./iwww.milland-wsx-pc.gav.uk/

During the financial year ended 31 March 2022, this authority's internal auditor acting independently and on the basis
of an assessment of risk, camied oul a seleclive assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2021/22 has been carried out in accordance with this authority's needs and planned coverage,
On the basis of the indings in the examined, the Internal audit conclustons are summarised in this table, Set
out below are the objectives of in contral and alongside are the intemal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a slandard adequate
to meet the needs of this authority.

A, Appropriale accounting reconds been propary kept throughoul the financial year,

——

B. This authority complied with its finanoial regulations, paymants were supported by inoices, all L

expanditure was approved and VAT was appropriately accounted for,
E..Trﬂaumurﬂramuwdmaﬂmmmﬂlﬂmlmmmmmmw U’/’

nrmmmﬁ (] manage tesE.
D, The precapt or rates requirement resulbed from an adequalte bedgetary process; progress against F

the budget was regularly monitored; and resenes were appropriate. Al
E. Expected income was fully recaived based on comect prices, property recorded and prompliy \//

bankad; and VAT was appropriataly pecounted for,
E. Pelly cash payments were property fupnmud by receipls, all petty cash expenditure was approved -

and VAT approprialely accounted for, Yy
G, Salaries to employees and & 1o members wera paid in accordance with this awthority's

approvals, and PAYE and M| requi nts wene property applied.

H. Azget and invaatments registers wﬂ&mmﬂla and accurate and properly maintaned.

I. Periodic bank account ral::mdiaﬂmis were properly carred out during the year,

J. Accouniing stasments prapaed g 1 year wene prepaned on the comect accounting basks [receipls
and payments or incoms and expandibure}, agreed to the cash book, supponed by an siequals audil
Irail from undertying records and appropriate debiors and creditors wene properfy recorded.

KL I the autharity cartifed (tasif a3 sxempt from & imited assurance review in 2020021, it mel the 1
axamption criteria and comectly declarad itself exempt. (If the suthorily had a Mmited ssswance
review of its 2020/27 AGAR lick ol covered’)

L. The authority publishes infmmaﬁu;r a free to access websitewebpage up to date at the time of

NN

NI

the Internal awdit in accordance with any relevant fransparency e requinamants

M. The authority, during the previous (2020-21) comectly provided for the: period for the exercise of
public rghis a5 redguired by the urita and Audit Regulatians (gvidenced by e nodice pubiished
on the wabsile andior authonty approved mimuies confirming the dates sed),

N. The authority has complied with the publication requirements for 2020121 AGAR
{son AGAR Page 1 Guidance Nofas).

. [For local councils anly) oz
Trust funds (including chariable) — The council met iis responsibilities as  Inustee.

For any othar risk aneas identified hymlimwmmmniduﬂ {lst any other risk aras on separale sheets if needed).

1\*\

Datels) Internal audit undariaken Mame of parson who camied out the internal awdit
22/iJ2021  2%f04/2022 Awpy Betuts, Mugexey G
ffmﬁmmﬁm afujlt fﬂw Date % %ﬁ"/ 2027

*If the response is ‘no’ pleass siate the implications and action being taken to addrass any wesaknass In control identifiad
i b done in this area and when It Is
next planned; or, if coverage is not : mmmm_mm_awummwmmmwm
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the membars of.

I Milland Parizsh Council

our responsibility for ensuring that there is a sound system of internal control, including arangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2022, that:

i prepared ds accounfing stalamenls i aceordancy ‘

. W hava put in place arengaments for effective financial
ranagemnant during the year, and for tha preparation of with [fre Accouals and Aol Regulations
Il BEooUNinG statamenis,

2. W'e maintained an adequate system of intamal coninal
including maasunas deaigned o pravant snd desact fraud
and comuption and reviewed its efectivaness,

3, Wie ook all nessonabla sheps 10 ASSUN DUrSahes
thal tefe afe Ao matiens of aciual o podantial
Practioss fhat could have a significant fingncial efact
on tha ahility of this authonty bo condudt ks
besslresss or manage b finances.

A, Ve provided proper cpporuniy during the year for
the exercse of alecion’ nghts in accomance with e
requiremenis of the Accourts and Audi ReguiRiions.

5, W camied ouf an sssessment of tha ks acng this ponsidand and docurenied the frensal ead offar iss i
authorfy and took appropriaie sleps fo manage Hoss \/ faces and doaif with them propery

man oNar ATETRMETES ang aconpind MEnonsitiIvy
for sefeguarding the poble mans)y and fedeurces in

It chage.

hae oy dons wihal T fes the age power iy do amd has
cornplied wilfy Propar Praclicas i giimg S

\/:—_r
Y

dirivg fhe year gave & persans nlarmsied the opparfuniy io
irapeacd and asy quashions abouf tivs awthonty’s acoounfs.

risks, inchuding tha introduction of intemal contrals sndier
exbarmal insuramnce cover whana requinsd.

B, W maintained throughout the year an adequaile and
affective syulem af inbernal auds of tha agoounting

arangad for & competent peson, indapendant of e fnancial
conimis and procedoes, (o give an olyeciive Wew o whalfber

reconds and aningl Syelams. . damal controls meel M needs af e ameliar aurbany

T. W ook apprapriabs action on al matbers ralsad mespaned i malfers broughi ko its affendon by infemal and
im reparts. from inbemeal and exdemsl audil, aiclarnal audt,

8. Via considaned whether ary liigation, kabilfes or dissiesed avarything & shauid have aboud i businass aotkaly
commitments, ayvents or iransactions, osturing aifer during [ire pear inciioimg avants feing place affer fhe pear
during or after the year-end, hawe & financial impact on and ¥ meisvant
mis authority and, whers appropriste, have included them
in the accounting slabsments.

8. {For kool councls only) Trust funds inchuding frae met & of i3 maponshilfios where, &% & oy
chartabie. in our capatly & he stla managing corporale, ¥ i & S0l managing ustos of a local
nshea wa dischanged our acoourtabiity | frual o fruals.

mesponsbilites for the fund(siasssls, induding
financial reporting and, if required, indepandant
nxaminabion ar audil

*Plagsa provide explanations to e exdemal suditor on 8 separabe sheet for each ‘Mo’ response and describe haw the
authority will address the weaknesses identified. These sheats must be published with the Annual Governance Statement.

This Annual Governance Statemaent was approved &t a Signad by the Chairman and Clerk of the meeting where
rreating of the authority on: approval was givan:

hlos | iz . ULUJV@Y
. Chairman
and recerded as minute reference; V 1-/%_\

L. etk s

https:/iwww.milland-wsx-pc.gov.uk/
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Section 2 — Accounting Statements 2021/22 for

Milland Farish Council

1. Balances browght Tofal belancas and rasanas af fe beginndsg of e year

Tarwand 19,866 10,361| a5 meconded in the fnancisl econds. Value must sgree o
Box ¥ of previous yesrn

2. [*) Precept or Retes and Total amownt of precepf (or for [08s rates snd lewves)
Lewies ar. 760 33,170| received or receivable it the yesr, Exciude any grants

recaivad.

3. [+) Tatal ather recaipis Tofal income or recelols as ecorded it the cashbook Bes

1,813 3,474| the precapt or ratesfevies received (line 2). include any
granks o,
4, (=) Staff cosls Tolal axpenditure or payments made bo snd on hehaif
of all amployeas, include gross safanies and wages,
25'121 12,246 ampioyars N contribufions, semplopers pension
contribufions, graluities s severance paymeants,

5. (<) Loan interest'cap&al Tatal expenditure ar paymaends of capilal and inleres!
repaymants 4 656 4 548 made during the year on the awfonty's borowings (i any).

i@. (- All othar paymanis Tofal expendifure or pepments 58 recorded in the cash-

18,281 15,184) book hess stalf cosls (e 4) ang loan inferesticapiial
rapapmis (iine 5

T. (=) Balances camed Total balgrces and ressnsas 5t the and of the year, Musi
forward 10,381 15,047 squal 1+2+3) - (4+5+6).

8. Tatal walue of cesh end | The sum of a¥l curmsat and deposil bank aceounts, caeh
shor bermn invesiments 10,381 15,04 7| holdings and shont term invesiments held as af 37 Manch —

To agree with bank reconciiiation.

1. Total fixed assats plus The vaiue of aif the propey the authonily cwes — it I made
Iang ferm invasiments 54117 61,306 up of alf its fixed sssels snd lang ferm nvestments as at
and assabs 37 Marzch.

10. Todal borrowings The aufstanding capitel batance as af 37 March of aif loans

21,864 15111?9_'[ from third parties fincluding PWLE).

1. (For Local Councils Only) The Council, 85 8 body corpoale, acis as soe inssies for
Disclosure nobe fe Trust lunds and is ragpansibde for managing Trust fmds or assets.
{inchuding chasitetiia) N_B. The figuras in fw sccounting statements above do

v mal imclide ary Trus! irnnsaclions

| certify that for the vear endad 31 March 2022 the Accounting
Statemants in this Annual Governance and Accountability
Retum have been prepared on either s recaipts and paymeants
or income and expenditure bagis following the guidance in
Governance and Accountability for Smallar Authorities - a
Pracitioners’ Gulde to Proper Practices and prosent fairy
the financial pesiton of this autharity,

Signed by Responaible Financial Officer before being
praseniad o the authority for approval

f}lﬂﬂ\.—'f o

| confirm that these Accounting Statements wane
approved by this suthorty on this daba:

o] 2077

as recorded i minute relerence:;
992 . &

Signed by Chairman of the meeting where the Accounting
Statements ware approved

(o= -
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Section 3 — External Auditor's Report and Certificate 2021/22

In respect of Milland Parish Council

1 Respective responsibilities of the auditor and the authonty

Our responaibility a5 auditors 1o complele a limited assurance review is set out by the National Audit Office (NAC). A limited

AssUrANCce review is not a full statutory audit, § does not constitute an awd camied out in accondance with Inbemational

Standards on Auditing (UK & Irsland) and hance it does not provide the same level of assurance that such an audit would.

The UK Govemmant has determined that a lowear level of assurance fhan that provided by a full statutory audit is appropriate

fior those local public bodies with the iowest levels of spending.

Under a limiled assurance review, e auditor = responsible for reviewing Secions 1 and 2 of the Annual Govemance and
Eatum in accordance with MAD Auditor Guidance Mole 02 (AGN 02) as issued by the NAC on behalf of the

Compiroler and Auditor General. AGN 02 is available from fha NAD website —

hitps:/www.nao,org. ukfcode-audit-practice’guidance-and-information-for-auditors/ .

This autharity is responsible for ensuring that its financial management is adequate and effective and that it has

a sound systemn of intemal control. The authority prepares an Annual Governance and Accountabdity Return in

accordance with Proper Prackices which;

s sUMMAnses the accounting records for the year ended M March 2022 and
« gonfirms and provides assurance on those mafters that are relevant to our duties and responsibiities as exdemal audiors,

2 External auditor's limited assurance opinion 2021/22

[Excapt for o mairs reporked below] o he basis of our raview of Seclons 1 and 2 of e Annual Goverrance and Accountabilty Retumn, in
Tur nmu‘rlrrfn'nﬂmhmll1ﬂzpttumdﬁmmnﬂﬂpmmpﬂlrﬂnmlllnmdmmwmm
no matars b cOMe 0 0ur abantion giving causs kr concem that relevant legislation snd regulatony requiremants have not been mel

[*delale a8 sppropriabe).

[feontinus on & separate sheed W mecquingd

Gthar maliers not SMeciing car cgirion which we draw 1o I alleniion of the auinonty:

[eorinug on A saparaba sheel if required)

3 External auditor certificate 2021/22

Ve certify/do not certify® that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountabdity Aot 2014, for
the year endad 31 March 2022,

[*W& 95 o cartfy compiion because:

External Auditor Name

Extarnal Auditor Signatuna Duarbes
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