Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
* where the higher of gross income or gross expenditure exceeded £25,000 but did not excesd
£6.5 million; or
* where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themselves as exempt (fee payable); or
* have requested a limited assurance review {fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24
1. Every smaller authority in England that either received gross income or incurred gross expenditure

exceading £25 000 must complete Form 3 of the Annual Govemance and Accountability Return at the
end of each financial year in accordance with Proper Practices,

2. The Annual Governance and Accountabllity Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority’s internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/wabpage
before 1 July 2024

4. An authority with either gross income or gross expenditure axceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or is
requesting a limited assurance review, must retum to the external auditor by email or post (not both)
no later than 30 June 2024. Reminder letlers will incur a charge of £40 +VAT
* the Annual Govemance and Accountability Retum Sections 1 and 2. together with
* 8 bank reconciliation as at 31 March 2024
* an explanation of any significant year on year variances in the accounting statements
* notification of the commencement date of the period for the exarcise of public rights
= Annual Internal Audit Report 2023/24

Unless requested, do not send any additicnal documents o your external auditor. Your axternal auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able o give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

* Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

* Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

* Section 2 - Accounting Statements 2023/24, approved and signed, page 5

Mot later than 30 September 2024 authorities must publish:

* Naotice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

* Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. It
is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annusal Govamance and Accounlabiity Return constitutes Bie annual refurn rafermad o in the Accounts and Audit Reguiations 2015,
Thraughout, the wards ‘axtemal audior’ have the ssms meaning a3 e words focal euditor” in the Accounts and Audit Reguiations 2015,

“for & covmpinte Mt of bodias ihar gy ba smatier suthontles refer fa scheduls 7 fo H?aLﬂnar.ﬂmmAmumﬂmF At 2074,
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

= The authority must comply with Proper Praclices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide" which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR s complete (no highlighted boxes left emply) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialied.

* The authority should receive and note the Annual internal Audit Report before approving the Annual
Govemanca Statement and the accounts,

= Use the checklist provided below to review the AGAR for completenass befora returning it to the extemal
auditor by email or post (not both) no later than 30 June 2024,

= The Annual Governance Statement {Section 1) must ba approved on the same day or before the Accounfing
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO}) must certify the accounts (Section 2} before they ara presented to
the authority for approval. The authority must In this order: considar, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical afler the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Offlcer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers,

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. If the autharity holds any short-term investments, note their value on the bank

statements (Section 2, page 5). An explanation must he provided of any difference batween Box 7 and
Box 8. More help on bank reconciliation i available in the Praciiioners’ Guida*.

* Explain fully significant variances in the accounting statements on page 5. Do not just send 3 copy of the delailed
accounting records instead of thig explanation. The external auditor wanis to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the bank reconcillation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024),

* The Responsible Financial Officer (RFQ), on bahalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exarcise of public rights and the name and
address of the external auditor before 1 July 2024,

Completion checklist = ‘Mo NSWETE MEAN yoo may nol have mel requirements

All sactions Have all highlighted boxes have been complated? i
Has all additional inforrmation requested, Including the dates set for the period b
for the exercise of public rights, been provided for the axdernal auditor? (%

Internal Audit Report | Have all highlighted bowes beancompleted by the infernal auditor and explanations provided? v

Seclion 1 For any staternent to which the response is 'no', has an explanation been published? L

Section 2 Has the Reaponsible Financial Officer signed the accounting statements before
presantation 1o the authorily for approval? L-""'
Has the authority's approval of the accounting statements been confirmed h_/-
by tha signature of tha Chair of the approval mesting?

Has an explanation of significant variations been Pubblshed whers required? L~
Has the bank reconciliation a3 at 31 March 2024 been raconciled to Box 87 L]
Has an axplanation of any difference between Box 7 and Box & bean provided? L

Seclions Tand 2 |Trust funds — have all dscosures been made if thi authority as a body corporate is a P

sole managing trustee? NB: do not send trust accounting statements unbess requested.

*Governancs .ndﬂmmhbmrfwmnmumw-lm'ﬂm to Proper Practices,
can be downloaded from wwew.nale.gov.uk of fram www.ada.org.uk
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Annual Internal Audit Report 2023/24
Milland Parish Council

hitps://www.milland-wsx-pc.gov.uk/

On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table, Set
out below are the objectives of interal control and alongside are the intermal audit conclusions on whether, in all
significant respects, ﬂumnﬁﬂcﬂnﬁhmmbﬂwﬂhﬂ!hmﬂmmhhmdﬂmhamndﬂdmm
to meet the needs of this authority,

Internal control I:II'.II!F!I:fi'l.";'

me&mmmmﬁmmmmm
B. Thiuﬂwﬂymnﬁadwmnﬁwﬁdmgmﬁnn;mmmaupmwwmmﬂ v
mw:mwwadMWTmmmmrmnmm
c-mmmhmmnmmmmwmum ',
NMWMWM. f |
D.Wmmmmmmmtmmmﬂmmm:pwm | 'J'E'F ?
nwmwmﬂmmmuwm.
E.Ewhmmmhﬁrmmhmd.madmmmum.mmandm F
banked: and VAT was appropriately accounted for. i=_ .
E MHWMMWMMHWWWWW | I
and VAT appropriatedy accounted for,
E.Eﬁuﬁwhmﬁmwﬂdmmhmmbmmpﬁdhmﬂmﬂhﬂuuﬂmvn
approvats, and PAYE and NI requirements were properly spphed.

v

H.mwimm_nﬁﬂmmmmammmwm. | r _E
v
v

L mmamﬂmmmﬁmﬁmm&hm.

Jd mmmmmmmmmhmmm&m
amwwimwmm},wmmmmwwmmm
mmmmmmwmwumwum:mmm. |

u.ﬁhmmﬁmm“mmawmwmm.:mm |
exemption crileria and cormectly declared itself exempt. (If ihe authorty had a limited assurance | o
rEvimw of ifs 202273 AGAR hok “nof covarsd) | |

memmhmlmm:mmwlg-mhmmmnmdm | f.
internal audit in accordance with the redevant leagislation. |

H.MMWMMHM.NMMWMHMMWMEF
whlll:riuluumquhdbrlhammmwmﬂugmméﬁ-hlfm#mdﬂ. /
wens puiliic rights in relation kb the 2022-23 AGAR evidenced by a nolice on M wahsils andiar f
authorily approved minutes confirming the dutes set). Mo

N. The suthority has compsied with the publicaion requirements for 2022123 AGAR 7 !
fsak AGAR Page 1 Guidance Nolog). =)
0. [For local counclis W_
Trust funds llnﬁudlngﬂcwﬂ'mhﬂ = The councll mel it5 responsibliities as a frustes, : |
anwunmwmmwmmqmmmmmwmm areas on separate sheets if needed).
Datels) internal sudit undertaken Mame of parson who carried out the imernal audit
08/11/2023  19/04/2024 A Beams, Mulberry LAS Lid
Signature of persan wh rﬁ) . 9/04/2023
carmled out tha inemal audt fM Date 1

ﬂfhmmh'm'ﬂmﬂuhhm-u’ﬂm baing taken to address any weakness in control
identifled (add separate sheets if nesded),

““Note: If the response is Tot covered” please state whan the most recsnt intemal audit work was done in this ares and when it iz
next planned; or, If coverage is not required, the annual intemal audit report must explain why not (add separate sheets if neaded)
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Section 1 = Annual Governance Statement 2023/24
We acknowledge as the members of
Milland Parish Council

our responsibility for ensuring that there is a sound system of internal contral, including arrangements for
the preparation of the Accounting Statements, We canfirm, to the bast of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

1. War have put in place arangamants far sfaclve financial
marapement dufing the year, and for the praparation of
tha accounling statamants.

prepared 15 acoourting stalements i accordance
WAt [ Accounts and Aok Rogivalions,

& We maintained an sdequats system of intermal congrol A IFORET Tangements and acoapdad
ncuding measures desgned to present and diedact Saud lov mafnpuarding e pullc TAOMmaj Brad MepOLTEag i
and cifruption and reviewed its affectiveneds. 5 chiarpe.

3. Wa lock all reasonable staps b assure sunsshas m:w;mmr.rm;mwwmmmmmms
ihat theve are no malters of Boiusl or posental comadad it Hﬂmﬁanﬂm—a—r‘rﬁﬂhﬁm

naf-campliance with kews, raguiations and Propar
Practices that could have a significant Singnecal affoct
an ihe abikty of Shis authority to conduc is
business of manage s finances,

. W provided propar opporuniy ouiing tha year for
the exercisa of alectors’ ights in acoordance with 1he
requinamenis of the Accounts and Audit Regulations,

5, We carrind out an assessment of tha risks facing this
autherity and took sppropricte ateps b marages thiss
rigks, inchiging the introduction of inteeral cordrals andior
axlarnsl insurance cover whore requinrsd

8. We maininined troughoul ihe year an adequals and

effactive system of inernal awdi of the accounting
recafds and comlnal syssams

. Wa Inak appropriale action on all matters raised
in reparts from irlermal and external sudil

B. Wi conaidered whather ary Eigaticn, liabilites or
COMTENErts, evants or fransactlions, occurming sither
chiring or affar the year-end, have a Snanca impact on
this sutherily ang, whars apprograle, have includad tem
i the accounting stetamants

8. (For lozal councis only) Trust funds inchuding
charitbila, In sur capacily as the sole f@naging
Irustes wa dischangad our sccountatbiiy
respansibilitias for Me fund{s)assals, induding L/
nrancial raporing and, if required, indepandant

| emaminalon or auct

“Please provide explanations to the external auditor on @ separate sheet for each ‘Mo’ response and describe
how the authority will address the weaknesses identified. Thess sheets must be published with the Annual
Governance Statement.

duving the yeer gave all persons intaresied tha pogorumiy fo
inspect and ask questions sbool fhiz authovily’s accounts,

cangitenad and documantad the Bngasial and oiher rsks i
fages and deall with them propary;

Arrenged far a compatent parsan, independent af the fnarcial
CONfraie & procackines, o phee an obieotive Waw on whother
infernal covitmls meel the noag OF fus smraler suthority,

mwmmmmmwrmﬁgm@mmamu
autarmig auci

ﬂ-ﬁwedwmﬂhmumﬁp'hamammmsm::mw
anhm#mm'ﬁ?gmmmrﬂmgpmhammm
and if relgusnl.

MNSECOIRT | PSS

mamrmurﬁsmmmmm_mabm}-
covponaln, § g 8 sols manadging nestes of & Josal

This Annual Governance Statement was approved at a Sigreed by ther Chair and Clark of the masting where
meeding of the authority an: approval was given:

ogfos S0 2y ) (
and recorded a5 minute reference: Chair

[s9.¢e) o el

https:/iwww. milland-wsx-pc.gov. uk/
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Section 2 - Accounting Statements 2023/24 for

Milland Parish Council

Total batances and reserves af tha Degplnning of the yesr

1. Balances brought

forward 15,047 19,822| as reconted in the financial records, Vaiue st agree fo
Hox ¥ of pravious paar,

4. [+) Precept or Rates and f Total amount of precept for for ID8s rates and bevims)
Lavies 34,658 35,4 16| received or recaivabile in the year. Exclude any grants

recatwd

3, {+) Total other receiptis Terdal fncome or receipls ag recordad i B cazhbook logs

10,704 1, 200| the precept or ratestevies received (line 2), Inciude any
grants receivid,

4. (-} Staff costs Total axpenditure or payments mads to and an b

12 547 7.353 of aif employees. include gross salanes and WaJEE,
' i ergavers M confribulions, ENTHOYEIE VTR
contrililions, graluities amd saverancs paymends

5. -] Loan interest'capital Tolal expendifura oF papmets of capiis! and inforesr
repaymants 4,439 4,330)| made during the year on the aithority's borrowings (if any).

B. (-} Al other payments Total expenditure or payments a5 ecorded i the cash-

23,601 14,032) book tess staf costs (line 4) and loan inferssticapial
regayments (iing 5),

¥. (=} Balances camied Total balances and reserves af the and of the yesr. Must
farward 19,822 36,723 equal (1+2+3) - (4+5+6).

8. Total value of cash and The sum of aif curment &md dmposit hank accowns, cash
short term investments 19,822 36,723 holdings and short tarm investments heid as at 31 Mot —

To agree with bank reconciliation,

8. Tolsl fixed assets plus The vaie of sl the property the suthority owns — it iz made
lang farm irvesimearnts 19,096 18,485/ up of al its fived assatz and long term invastments as at
and assets 31 March.

10. Total bormowings The oulsfanding capital balance as &l 31 March of alf loans

14,262 1U.413‘ from ihird parties (including PWLE),

For Local Councils Only

Ma. Disclosura node re Trust fupds
[including charitable)

Tib. Disclosure note re Trust funds
(including charitabla)

The Counc, A% a body corporate, acls a8 soly frustes amd
s meaponeibie for mafaging Trusd funds or agsefs,

The figurag i (e accouniing statements above
Rxcliade any Trust iransachons.

| certify that for the year ended 31 March 2024 the: Accaunting
Statements in this Annual Govermance and Accoynlability
Raturn have been prepared on efther & receipts and pavrments
or income and expenditure basis following the guidancs in
Sovemnance and Accountability for Smaller Autharities — a
Fraclifioners’ Guide to Proper Practices and presant fairy
the financial position of this authority.

Signed by Responsible Financial Officer before being
presanted to the auﬂmri}y for approval

[J-;' Lw—--l;/{,/\-.—‘_h'

Date

I confirm that these Accounting Slsements wese
approved by this authority on this dete:

0f los [ Loy
a8 recordad In minute reference:

159 c-'.)

Signed by Chair of the meeting where the Accounting
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Section 3 - External Auditor's Report and Certificate 2023/24

In respect of Milland Parish Council

1 Respective responsibilities of the auditor and the authority

Our responsibiity as audilons o complele a limited assurance review is sat out by the Matianal Audit Office (NAO). A §rnited
mummmnig not a full statutory audit, it does not conslitute an audit camiad out In accordance with Intemational

* summariges the accounting records far the year ended 31 March 2024; and
* confims and provides assurance on these matters that are relevant to our duties and responsibiliies as external awditors.,

2 External auditor's limited assurance opinion 2023/24

Jn{E:l'l.‘-i-pl for the matiers raportod below] on The Gas of our review of Secions 1 and 2 of Fie Arme Govermance and Accountabliéy Falam. in
Lur apinien e informatien in Sections 1 and 2 of the Annual Gevamanas ard Accoumiabiity Retum is in actardance with Propar Praclioes and
l!'u:| alted masiers have come i Gur atdénion giving caiss for coneem that redevant iegistation amd ragulatony requiramenss have not by i,
"deleln a8 appropriaty),

|iecrdinue an a separale sheed if rEguired)

|31h|:r miattans rat affecting our apnion which we draw I e atantion of The auihorty: -|

icenlifue an & separate shat if requirad) ]

3 External auditor certificate 2023/24

We certifyldo not certify* that wa have complated ocur review of Sectians 1 and 2 of the Annual Govemancs and
Accountability Return, and discharged our responsibilities undar the Local Audit and Aceountability Act 2014,
for the year ended 31 March 2024,

['i%durmmrﬁﬁ,r_mnmmumw

Extermnal Auditor Mame

External Auditor Signature Date
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