Annual Governance and Accountability Return 2022/23 Form 3

Tl:l be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities™:
where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed

£6.5 million; or
= where the higher of gross income or gross expenditure was £25,000

or less but that:
= are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payabie)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2022/23

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Praclices,

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
= The Annual Internal Audit Report must be completed by the authority's internal auditor.
= Sections 1 and 2 must be completed and approved by the authonty.

« Saction 3 is completed by the external auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, bafore approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2023. Reminder letters will incur a charge of £40 +VAT:

- the Annual Govemance and Accountability Return Sections 1 and 2, logether with

= a bank reconciliation as at 31 March 2023

» an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

= Annual Internal Audit Report 2022/23

Unless requested, do not send any additional documents to your external auditor. Your extemnal auditor will

ask for any additional documents needed.

Once the extemnal auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returnad to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2023 authorities must publish:

. Motice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2022/23, approved and siagned, page 4

= Saction 2 - Accounting Statements 2022/23, approved and signed, page 5

Mot later than 30 September 2023 authorities must publish:

« Notice of conclusion of audit

* Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR Including any amendmenls as a result of the limited assurance review.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

The Annual Govemanca and Accountabiity Rebum constitutes the annual return refarred to In the Accounts and Audit Regulations 3015
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices In completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide™ which is updated from time to time and contains everything
needed lo prepare successhully for the financial year-end and the subsequent work by the external auditor.

= Make sure that the AGAR is complete {no highlighted boxes left emply) and is properly signed and dated, Any
amendments must be approved by the authority and propery initialied.

* The authority should raeceive and note the Annual Internal Audit Report before approving the Annual
Governance Statament and the accounts.

» Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by email or pest {nol both} no later than 30 June 2023.

= The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references,

= The Responsible Financial Officer (RFQ) must cerify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

= The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval,

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers,

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. If the authority holds any shori-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
slatements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciiiation is available in the Practitioners’ Guide®.

= Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extarnal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis o support the full varanca.,

* I the bank reconciligtion is incomplete or variances not fully explained then additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box T of 2022) equals the balance brought forward in the current year (Box 1 of 2023).
+ The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
axarcise of public rights of 30 consecutive working days which must include the first ten working days of July.
= The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, inciuding the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023,

Completion checklist — ‘Mo’ answers mean you may not have mel requirements

Have all highlighted boxes have been completed?

Has all additional Information requested, including the dates set for the period
for the exercise of public rights, been provided for the extarnal auditor? |

Internal Audit Report | Have allhighlighted boxes been completed by tha Intermal audior and explanations provided ?
Section 1 For any statemnent to which the response is ‘no’, has an explanaton been publshed?

Saction 2 Has the Responsiole Financial Officer signed the accounting siatements befors
preaaniation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting 7

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 Mareh 2023 been reconciled o Box 87
Hag an explanation of any difference between Box T and Box 8 been provided?

Sections 1 and 2 Trust funds — have all disclosures besn made if the authority as & body corporate s 8
sole managing rustee? NB: do not send trust accounting statements unless requested

All sachions

AYAYAYAN ‘\.
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"Governance and Accountability for Smaller Authorities in England — a Practitioners’ Guide to Froper Practices,
can be downloaded from wanw nale.gov.uk or from wwasw.ada.org.uk
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Annual Internal Audit Report 2022/23

MILLAND PARISH COUNCIL

www.milland-wsx-pc.gov.uk

During the financial year ended 31 March 2023, this authority’s internal auditor acting independently and on the basis
of an assessment of risk, cared out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriste evidence fram the authority,

The internal audit for 2022/23 has been carried out In accordance with this authority's neads and planned coverage.
On the basls of the findings in the areas examined, the internal audit conclusions are summarised in this tahle. Set
out balow are the objectives of intemal control and alongside are the intarnal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to maet the needs of this authority,

A. Appropriale acoounting records have bean proparly kapt Hﬂmug_hwt the firencial year.

B. This authority complied with its financial regulations, paymeants wers supported by invaices, all
expendilura was approved and VAT waa appropriately accountad for,

C. This authority assessed the significant risks to achiaving its objeclives and reviewed the adequacy
of arrangements to manage these,

D. Tha nf;-nupt or rates requirement resulted from an adequate budgetary process; progress against
the budget was ragularty monitared; and reserves ware appropriate,

RN

E. Expected Income was fully recelved, based on comect prices, properly recorded and promptly
bankad; and VAT was appropriately accounted for.
F. Pelly cash payments were propery supported by receipls, all patty cash expenditure was approved ”

and VAT appropriatety accourtead for.

G, Salaries to employees and allowances to members were paid in accordance with this authaority's
approvais, and PAYE and NI requirements weana proparly appliad.

H. Assat and iInvestments registars wera complete and accurate and properly maintained.

L Periodic bank account reconcliiations were propery carred out during the year.

J. Accounting stslsments prepared during the year were prapared on the comect accounting basis (receipts
and payments or income and expendibure), agreed to the cash book, supported by an adequate audit
trall from undestying records and where appropriats debters and creditors ware proparly recorded.

K. I the authority certified itself as exempt from a Bmited assurance review in 2021/22, it met the
exemplion critaria and comectly declared itself axempt, (If the authorily had & limited assurance
review of is 2021/22 AGAR tick “nof coverad™)

L. The authority published the reguired information on a websiteiwebpage up o date at the time of the
intemnal audit in accordance with the relevanl legislation.

M. In the year covered by this AGAR, the authority correctly provided for a pariod for the exercise of

puslic rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR pariod,
ware public rights in miation fo the 2027-22 AGAR evidanced by a nolice on the websie andior

auifionty approved rimes mﬂmmg e dales sl
M. The authority has complled with the publication requirements for 2021/22 AGAR
(Fee AGAR Page 1 Guidance Noles).

0. [For local eouncils only)
Trus! funds (including charitabla) - The council met its responsibilities as a trustes. v

For any other risk areas idantified by this authority adequate controls axisted (st any other risk areas on saparate sheets If needed).

Date(s) internal audi undartaken Mam of parson who camied out the internal audit
22/08/2022 24/04/2023 Andy Beams, Mulberry & Co

Signature of parson who cﬁ

carried outthe Intermal audit ey Date 24/04/2023

Hhmh'm‘rﬂmﬂhmwwmmmtdﬂmmmhm
identified (add separate sheets if nesded). !
““hote: If the response is ‘not covered” please state when the most recant intermal audit work was done in this area and when It I
mext plsnned, or, if coverags is not required, the annual intemal audit report must expéain why not (add separate sheets If needed),
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:
Milland Parish Council
our responsibility for ensuring that there is a sound system of internal control, including arangemenits for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Slatements for the year ended 31 March 2023, that:

prapgred g accownling simemants i acoordence
wilh fhe Accoumns and Audt Reguiations.

1. We have pud in place armangaments for effective finamncal
rmaragemeant durirg the yaar, and for the preparalion of
the accounling statemanis.

2, We maintained an adeguate system of inlemal canira
inchuding measures dasigned to prevent and delact fraud
and coruption and reviewed its effectivenass.

MdiE Gropar arrangamenis ang acospied responailiiTy
for esfeguarndiag e pubiic maney and reSOLCES 1

iz charge.

has oy dons what # has the legal powar io gdo ang has
campied wilh Froper Prssfices i doing 50,

4. Wie toak all easonabéa Slaps fo assune ourselvas
thal thera are no maters of aclual or pabantial
non-oampliancs with laws, ragulations and Proper
Praclices \hal could have a significant finencial effect
an the akilfy of this authoty to conduct ite
business ar manage its finances,

4. W provided propar opportunity during the year for / durkig the wesr gave all parsons irerested the opgorwity fo
VA

the exercies of alecion’ righls in accondance with tha ingpact and ask quesions abouf this suthonily’s accownis
requiramanls of ibe Accounts and Audit Regulations.

8. W carniad out an assassment of 1hbe risks facing ihis
authprity and tock eppropriale sleps lo manage those
risks, including the intreduction of intermal conlrals andiar
autarnal insurance covar whena reguined.

&, We maintained {hmoughout the year an adeguale and
affectiva system of Indemal audt of ihe accounting
resgrids and condrol systems,

T. W tpok appropriate action on il matiers raigsd
in reports rom internal and extarnal audt.

8. W considered whesher any Bigation, llsiliies or
cormmitments, @wants or irimsaciions, ocourring either
during or after tha yaar-and, have & financal impac on
thie authorly and, where appropriste, have ncluded them
in the accounting statemants.

B. (For kecal eounells arly) Trist funds inclading
charitable. In our capacity as the sole maneging
trustes we discharged our asosuntability
responsibiltiag for the fund{siassaeis, ncluding
finanzisl reparing and. if reguired, indepandant
axamination or asdit

*Flease provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These shests must be published with the Annual
Governance Statement.

consiternsd and documeited the Snancial and othar neks &
faces and desl with them propery.

aranged for & competent pevean, mdapendent of the fnancial
coviirnls and procadiaes, o give & otisclive wWelw on whaiher
fnfermal candrods meal e maed's of this amsler suthorily

mespondad i matters rowghl i s atlention by indermal and
atanmal awd.
discipgsd averyiiing if ahold have aboul 85 businoess activily

during the yaar inchiding avents isding place afler ha year
e if ralsvant.

hurs met all of if2 reaponsibiies where, 58 8 body
corporata, i 5 & S0k managing truslea of o boal
Irus! ar fmsts

This Annual Govarnance Statemant was approved at 8 Signed by the Chairman and Clerk of the meeting where
meeting of the authority on: approval was given:

I+/o05~ /-
/lalz Chairman Mw

and recorded as minule reference:

5?‘5— = Clerk V "“/ﬁ—&

https:/fwww_milland-wsx-pe.gov.uk/
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Section 2 - Accounting Statements 2022/23 for

Milland Parish Council

1. Balances brougit Total batances and reserves al the baginning of the year

farward 10,381 15,047 as recorded in the financial records. Value must agree fo
Box 7 of previous vear,
2, (+) Precapt or Rates and Tota! amuount of precept (or for IDBs rates and levies)
Levies 33,170 34,658 received or receivabie in the pear. Exclude any granits
rencadved
3, (+) Total other receipts Total income or receipls as recarded in the cashbook less
3,474 10,704| the precept or ratesdevies received (line 2). fnclude any
grants recefved
4. (=) Siaff costs Total expendilune or payments made fo and on behalf
of &l enplopess. Include gross salares amnd Wales,
12,246 12,547 employers NI contributions, employers panaion
contributions, gratuiies and severance payments.
% [-) Loan interesticapital Tolad expemdifure or payrnents of capital and interest
regayments 4 548 4,438| made duwing the year on the autharity’s borrowings {iF amy).
B (-} All other pavments Total expandiiire or payments as recorded in the cash-
15,184 23,601| book less staif costs (Hne 4) and loan inferesticapital
repapmants (ine 5).
T. (=) Balances caried Tatal balances and reserves af the and of the year. Mus!
forward 15,047 19,822 aquai (1+2+3) - (4+5+6).
B, Total value of cash and The sum of alf currant and deposll bank accounts, cash
short term investments 15,047 19,822| holdings and short term investments held as ai 31 March —
To agree with bank reconcifation,
9. Total fiwed assets plus 54] The vaite of all the propery the authorily owns - [T I8 made
iang tesm invesiments 61,395 5?,9 up of all its fixed assels and long ferm investments as at

and aasets 31 March.

10, Total borrowings The outstanding capilal balance as al 31 March of sl loars
1E.ﬂ?5| 14.2521 from third parties (including PWLE),

For Logal Councllis Qnly

11a. Disciosure note re Trust funds " The Councll, as & body corporale, acls a5 sole rustes ang
(including charitable) i5 responsible for managing Trust finds or sssels,

Tib. Discloaure note re Trust funds " The figures in the accounting statemenis above do not
{including charitabla) iciude any Trust Iransactions,

| certify that for the year ended 31 March 2023 the Accounting | | confirm that these Accounting Slatements were
Statemenis in this Annual Governance and Accountability approved by this authority on this date:

Return have been prepared an either a receipts and payments ”

or income and expenditure basis following the guidance in 13>/ RV E - i
Govemnance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present falrky as recorded in minute reference:
the financial position of this authority.
Signed by Responsible Financial Officer before being O3F5 .E
presented to the authority for approval
Signed by Chalrman of the meeting where the Accounting

el Statemeynis were gpproved
Date ! Hosf 2023 -
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Section 3 — External Auditor's Report and Certificate 2022/23

In respect of Milland Parish Council

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors fo complete a limited assurance review is set out by the National Audit Office (NAO). A limited
assurance review is not a full statutory audit, it does not constitute an audit cemied out in accordance with Infemational
Standards on Auditing (UK & Ireland) and hence it does not provide the same level of assurance that such an audit would,
The UK Govemment has determined that a lower level of assurance than that prowided by a full statutory audit is appropriate
for those local publc bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountability Retumn in accordance with NAD Auditor Guidance MNote 02 (AGN 02) as issued by the NAD on behalf of the
Compiroller and Auditor General. AGN 02 is available from the MAD website —
hitps:/iwww.nao.org.uk/code-audit-practice/guidance-and-infarmation-for-auditors! .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of internal eontrol. The authority prepares an Annual Governance and Accountability Returm in
accordance with Proper Practices which;

* summarisas the accounting records for the year ended 31 March 2023; and
* confirms and provides assurancea an those matiers that are relevant to our duties and responsibilifies a3 extenal auditors.

2 External auditor's limited assurance opinion 2022/23

{Excapt for the matlens reported bedow)* on the basss of our review of Sections 1 and 2 af the Annual Governance and Accowntabilily Rebum, in

aur opinion the infarmation in Sections 1 and 2 of the Annual Govemance and Accountability Return is in accordance with Proper Practices and
no odhr matters lave come b0 owr attention giving cause for concarn thet relevant legislation and rogulatony requiraments have nol been met,

|¢*dedabe as appropriata).

{continue on a saparete sheat i requinad)

Oilhar malbars not Hﬁul:ljng our opinion which we draw o the atiention of the suthonity:

hl:-l:lnMUB o0 & saparaie shaet if requined)

3 External auditor certificate 2022/23

We certify/do not certify” thal we have completed our review of Sections 1 and 2 of the Annual Governancs and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountabillity Act 2014, for
the year anded 31 March 2023.

Vi d0 ol Certity complelon Decause.

External Acditor Name

Extarnal Auditor Signalure Diate
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